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Group Tour Request Form
Please send requests as far in advance as possible. 

Via e-mail: tours@aldoleopold.org
Via fax: 608-356-7309
Via US mail: PO Box 77 *  Baraboo, WI  53913
**************************************************************************************
Your Name:            Group Name:                Your Contact E-mail:      
Primary Contact Phone Number (indicate work, home, or cell):      
Secondary Contact Phone Number (indicate work, home, or cell):      
Mailing Address—Street/PO Box:        City and State:         Zip Code:      
Requested Tour Day     

     
  Secondary dates:  FORMTEXT 

     
 & Date:  
Requested Tour Start time:        End time:        Secondary start and end time(s):      
Group type:  FORMDROPDOWN 


 Estimated number of participants:       
The Aldo Leopold Foundation will schedule one guide for each group of 20 participants and can accommodate group sizes up to 40. Please schedule as far in advance as possible.

**************************************************************************************
Please tell us about your group. Have the participants read A Sand County Almanac? If the trip is part of a class, what is its focus? What would you like your group to learn during their tour?

**************************************************************************************
What tour schedule description below best matches your group’s needs?

 FORMCHECKBOX 
  Tour Shack and Legacy Center (Recommended: 3 hours. Minimum: 2.5 hours)

 FORMCHECKBOX 
  Tour Shack only (Recommended: 1.5 - 2 hours. Minimum: 1 hour)

 FORMCHECKBOX 
  Meet at Legacy Center (Tour begins with a restroom break and short introductory video)
 FORMCHECKBOX 
  Meet at Shack (please note that potable water and restroom facilities are not available at this site. Please plan a rest stop before arriving at the Shack.)
 FORMCHECKBOX 
  Tour Legacy Center only (Recommended: 1 hour. Minimum: 30 minutes) 

 FORMCHECKBOX 
  Check here if you would like to bring bag lunches to have on site (at the Legacy Center). Please note that we have a “pack it out” policy for all lunch waste. If our indoor classrooms are in use for another program, lunch area may be outside in an uncovered area with informal seating.
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**************************************************************************************
Tour policies for all groups 
· Dress for the weather (multiple layers and rain gear strongly recommended) 
· Poison ivy and ticks are very prevalent on the site. Closed toed shoes and long pants are recommended. 
· In event of severe weather, tour may be canceled or delayed. 
· If your group is not able to keep your tour appointment, we will do everything we can to try and re-schedule at a later date. We appreciate notice of cancellation or rescheduling as far in advance as possible. Thank you.
Payment Policies
· The Aldo Leopold Foundation requires payment either in advance, or on the day of your program. (Cash, check, and MasterCard/Visa accepted).
· We can issue an invoice in advance to assist groups that must request a purchase order for their tour payment. If numbers of participants increase for payments made in advance, payment for the additional participants must be issued on the day of the tour. However, when payment has been made in advance, refunds will not be issued for a reduction in participant numbers (for example, 25 participants were planned, but only 22 actually came on the day of the tour).

· You may cancel your tour up to 7 days in advance of your visit without penalty. If you cancel a tour less than 7 days in advance, we cannot issue a refund. Tours canceled by the Aldo Leopold Foundation due to weather safety issues will receive a full refund if rescheduling is not possible.
Please see rates on the following page, and indicate how your group prefers to handle payment.
 FORMCHECKBOX 
  Participants pay individually on day of tour. 

 FORMCHECKBOX 
  Group leader pays for entire group on day of tour. 
 FORMCHECKBOX 
  Check here if you require an invoice in advance of your visit.


Invoice information (required if you need an invoice)


Billing contact name:      


Billing contact phone:      

Street/PO Box:      



Address 2 (if needed):      

City, State, ZIP:      


Billing contact email:      

Purchase Order number (if required):      


Please use the space below to share any other special requests or questions that were not addressed in the questions on this form.      
Note: Tours are not formally reserved in our system until you receive a confirmation via email from our staff.

Aldo Leopold Foundation Group Tour Program Fees


**************************************************************************************
	Group Tour Program Fees 

Adult groups 
	

	$10 per person
	
	

	College groups 
	

	$8 per student*
	* Teachers & chaperones included at no cost.

	Middle School and High School groups 
	

	$5 per student*
	* Teachers & chaperones included at no cost.

	Senior groups (Age 62 or older)
	

	$8 per person
	
	


Work Projects & Reduced Fees

Groups that have abundant time and physical energy may apply to add a work project (1 hour) to any tour for a reduced flat rate fee of $50 per group, which includes all tour programming. Work projects work best with 20 people or fewer. Rates will increase for larger groups. Minimum recommended age is grade 9. We may not be able to accommodate all requests for work project based tours, but will make the decision based on each group’s request and prior experience. The primary reason we offer work-based tour experiences is to offer a deep immersion in and connection to the Leopold landscape for participants. Since work tours require a longer time commitment both on the part of the group and the Leopold Foundation staff, we want to be sure the group is very invested in the work project portion of the program. Committed, excited participants and leaders ensure that the experience will be a positive one for all involved. Please make requests at least two months in advance of your requested date for proper scheduling.
· You may want to bring work gloves for participants and have them wear long pants and closed-toed shoes. Poison ivy and ticks will be present at the work site. Wear insect repellant.

· Projects are defined by season and most frequently involve labor-intensive work on the land such as brush clearing, invasive species removal, or weed pulling.

· Due to scheduling and staffing limitations, we are not able to offer work projects on Saturdays.
· To request the work project and reduced fee option, complete the next section.

 FORMCHECKBOX 
  Yes, I have read the above and my group is interested to apply for the work project reduced fee.
Please tell us why your group would like to do a work project as part of your tour with the Aldo Leopold Foundation. Note any similar work experience the group may have.
 
Office use only


Conf/map sent: �Notes:

















